	[image: A green and white logo

Description automatically generated]
	Landcare Victoria Inc
Activity Risk Assessment Form



	RISK ASSESSMENT

	Activity Name
	

	Activity Date(s)
	

	Organisation Name(s)
	

	Location
	

	Activity Coordinator
	
	Assessment Date
	



Risk score determination
The following risk matrix and definitions were used when calculating the risk ratings for this activity.
	RISK MATRIX

	Likelihood
	Consequence

	
	Insignificant
	Minor
	Moderate
	Major
	Catastrophic

	Almost certain
	3 High
	3 High
	4 Extreme
	4 Extreme
	4 Extreme

	Likely
	2 Medium
	3 High
	3 High
	4 Extreme
	4 Extreme

	Possible
	1 Low
	2 Medium
	3 High
	3 High
	4 Extreme

	Unlikely
	1 Low
	1 Low
	2 Medium
	3 High
	3 High

	Rare
	1 Low
	1 Low
	2 Medium
	2 Medium
	2 Medium



Likelihood of an incident
Almost certain – Very high possibility of occurrence / Almost always expect this type of incident
Likely – High possibility of occurrence / Incidents happen often (i.e. regularly, or more often than not)
Possible – Possible / Incidents like this happen sometimes
Unlikely – Low possibility of occurrence / This type of incident does not occur often
Rare – Extremely low possibility of occurrence – These incidents are extremely unlikely to occur (almost never)

Consequence of an incident
Catastrophic – Extremely serious consequences  - May include death or permanent disability of individuals, and/or extreme loss of property, and/or the demise of the organisation
Major – Serious consequences – May involve substantial and/or lasting harm to the organisation, and/or serious harm to individuals (e.g. extensive injuries requiring ongoing hospitalisation), and/or substantial property damage
Moderate – Moderate consequences – May involve serious harm to individuals (e.g. requiring brief hospitalisation for observation), and/or temporary interference with the organisation’s operations, and/or serious property damage
Minor – Low level consequences – May involve minor harm to individuals requiring medical advice/treatment (not hospitalisation), and/or significant disruption to the activity, and/or minor damage to low value property
Insignificant – Negligible consequences – May involve very minor harm to individuals (e.g. small cuts requiring basic first aid on site), and/or minor disruption to the activity
Risk ratings and actions
1 Low – Acceptable risk, activity may proceed with no further action required as long as risk is being managed
2 Medium – Tolerable risk, activity may proceed with further action desirable to minimise and manage risk
3 High – Potentially unacceptable risk, action must be taken to minimise risk, activity should be reconsidered if risk cannot be reduced
4 Extreme – Unacceptable risk, immediate action must be taken to minimise risk, activity cannot proceed if risk cannot be reduced

	RISK IDENTIFICATION AND ASSESSMENT

	Tasks/hazards
	Risk level
(prior to mitigation)
	Mitigation strategies
	Risk level
(after mitigation)
	Proceed?
(Yes / No)
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	Are there arrangements for?
	Yes / No
	Outline arrangements

	Emergency evacuation
	
	



	Emergency communication
	
	



	First aid
	
	





	Have any hazardous substances been identified?
	
	If yes, specify
	



	Safe handling procedures in place?
	





	Emergency contacts

	Activity coordinator contact(s)
	


	First aid officer
	

	Nearest accessible reliable phone
	

	Nearest hospital
	

	Ambulance / police / fire
	



	ASSESSMENT COMPLETED BY

	Name
	Signature
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